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Fremdsprachen und Hochschule (FuH) — Stylesheet

We are pleased that you would like to publish a contribution in FuH and ask you to observe
the following guidelines when preparing your manuscript.
Profile of FuH

FuH is the journal of the Arbeitskreis der Sprachenzentren an Hochschulen e. V. (AKS) and
focuses on the theory and practice of foreign-language learning and teaching in higher
education.

Key areas include:

¢ new guestions and developments in language teaching and learning research
¢ language policy issues

¢ foreign-language teaching methodology and best-practice examples

¢ communication on concepts, developments and projects

¢ reviews of relevant academic literature

Each issue is devoted to a particular thematic focus, announced in a Call for Papers.
Contributions that do not relate to the issue’s thematic focus may also be submitted,
provided that they fit the profile of FuH.

Types and length of contributions
FuH publishes several categories of contributions:

® Research articles and methodological-didactic studies: 10-30 pages (approx. 26,000—
80,000 characters,
including all appendices)

® Project and best-practice reports: 8—10 pages (approx. 21,000-26,000 characters,
including all appendices)

¢ Discussion papers and reviews: 3—6 pages (approx. 8,000-16,000 characters)
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Review of contributions

All contributions undergo review (double-blind peer review). The editors reserve the right
to return submitted articles to the authors for revision or to decline publication.

Submission of contributions
Please send your manuscript as a Word document attached to an email to the editors:

e as an original version, and

e as an anonymized version (without the names of authors, names of institutions, or
any other information that could reveal the authors' identities)

The editors:
e Alexandra Aberle: Alexandra.Aberle@hs-nordhausen.de (reviews)
¢ Nicola Jordan: nicola.jordan@rub.de
e Dr. Fabienne Quennet: quennet@staff.uni-marburg.de
e Dr. Andrea Schilling: Andrea.Schilling@uni-muenster.de

Languages

Contributions may be written in German or English and, by prior agreement, in other
languages. Every contribution written in German or English must include a title, abstract
(10-12 lines), and keywords in both German and English. If a contribution is written in a
language other than German or English, the title, abstract and keywords must be provided
in the language of the contribution and in German.

Spelling and punctuation in German-language contributions must follow the guidelines of
the latest edition of the Duden.
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Gender-inclusive language

Please primarily use gender-neutral formulations.

Examples: Lehrende (teaching staff), Studierende (students)

Where a gender-neutral formulation is not possible, we recommend consistent use of the
colon or gender asterisk.

Examples: Forscher:innen, Forscher*innen

In the singular, please use paired forms.

Examples: der Forscher oder die Forscherin; der Schreibpate oder die Schreibpatin

Author information

Please include the following information in your manuscript:

Authors immediately after the title of the contribution:
o First name Last name (name of university)

o ORCID number (if available)
o Short biography and contact details at the end of the contribution: a short text

o maximum 10 lines per person) with relevant information about the author's current
o position and institution, professional background, and research/work areas.

o Please provide an email address at which readers of FuH can contact you.
o Use font size 10.

o By submitting this information, you consent to its publication in FuH.

Structure of contributions

Sequence:
e Title of the contribution in German and English

e  Short title in the language of the contribution (for the header)
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Structure of contributions (continued)

e Authors (first and last name and name of univer-
sity)

e Abstract in German and English (maximum 10—
12 lines easch)

e Keywords in German and English (maximum 5 words each)
e Main text
e References
e Short biography/biographies of the authors (maximum 10 lines each)
e Authors’ email address(es)
e Appendix, if applicable
Sectioning

The structure of your contribution should follow decimal numbering, beginning with the main
text and ending with the references and, where applicable, the appendix. The abstract at the
beginning of the contribution is unnumbered.

e First-level sections: numbered 1 to n
e Second-level sections: 1.1, etc.

e Third-level sections: 1.1.1, etc.

Text formatting
e Font: e.g. Tahoma, Times, Arial
e Main text: 12 pt
e Longer quotations: 10 pt
e Footnotes: 10 pt
e Atrticle title: 14 pt and bold
e Headings: 12 pt and bold

The following formal guidelines for citation in the text and in the reference list are based on
the seventh edition of the Publication Manual of the American Psychological Association
(APA 7), published in 2020.
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Citations in the text

Short quotations (up to 3 lines) appear in the running text and are marked by language-
specific quotation marks; in German-language contributions: “...” .

Longer quotations (4 lines or more) appear as a separate indented paragraph without
guotation marks.

The source reference following a direct quotation is placed in parentheses and consists of
the author’s surname and the year of publication. For multiple authors, use an ampersand
with spaces between the surnames. For three or more authors, give the first author’s
surname followed by “et al.” Do not emphasize authors’ names using capital letters, small
caps, or similar formatting.

Separate the author name(s) and year of publication only with a comma and a space. After
the publication year, add a comma and a space followed by the page number preceded by
“p.” For multiple page numbers, give the exact pages joined by an en dash, with no spaces
around the dash. Use exact page numbers rather than forms such as “f.” and “ff.” and
avoid the abbreviation “cf.”

Examples: (Mdiller, 2017, p. 28), (Meier & Schmidt, 2016, pp. 136-137)

In references to literature in the running text, likewise give only the authors’ surnames; in
the case of two authors, connect them with “and”:

Examples: Miller (2017) shows that ...; Meier and Schmidt (2016) demonstrate ...; Muller
(2017, p. 45) provides examples demonstrating that ...; Meier et al. (2014, pp. 141-143)
put forward arguments ...
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Tables and figures

Tables and figures (including diagrams, graphics, schemata and photographs) are
numbered consecutively and given a title placed below the table or figure.

Use the following format (without a final period and in font size 10):
“Fig. n: Title” or “Table n: Title”

Examples: Table 1. Development of participation figures; Fig. 3: Project overview and
process

The text must contain a corresponding reference to each table or figure. Tables and
figures may be in color and should be presented as clearly and legibly as possible.

Footnotes

Footnotes are to be used exclusively for additional substantive information and not for
source references. They should be used very sparingly and always appear at the bottom
of the relevant page. Endnotes are not used. Footnote numbers appear in the text as
superscript Arabic numerals.

Emphasis in the text

Expressions from languages other than the main language of the contribution should
always be italicized in the text (unless they have been integrated into German; the Duden
is authoritative, e.g. “Blended Learning”). Authors’ own emphases should also be
italicized. If an emphasis in a quotation is italicized, the source reference must indicate
who added the emphasis.

References

Every source cited in the text must appear in the reference list. The reference list is
headed “References” and is arranged alphabetically by authors’ surnames and, for the
same author, chronologically by year of publication.
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References (continued)

Up to 20 authors are named, separated by commas, with an “&” before the final author.
English-language titles are generally written in lower case, except for capitalization
following punctuation.

The following types of works may be cited in the text and included in the reference list:
published and forthcoming works (monographs, edited volumes, chapters in edited
volumes, journal articles, newspaper articles), unpublished presentations, manuscripts
submitted to academic journals but not yet accepted for publication, and online sources.

Each reference contains the following information: author(s) (first names must not be
written out and should instead be abbreviated to initials), year of publication, title, and
publication information (for journals: full journal name, volumel/issue, page numbers; for
books: publisher). Places of publication are not given.

For institutions that are also commonly known by an abbreviation, give the full institutional
name first.

Example: Deutscher Akademischer Austauschdienst (DAAD) & Deutsches Zentrum flr
Hochschul- und Wissenschaftsforschung (DZHW) (2022). Wissenschaft weltoffen 2022.
Daten und Fakten zur Internationalitat von Studium und Forschung in Deutschland und
weltweit. https://dx.doi.org/10.3278/7004002uw

Examples of references for monographs (title in italics)

Europarat (Hrsg.). (2001). Gemeinsamer europaischer Referenzrahmen fur Sprachen: ler-
nen, lehren, beurteilen. Langenscheidt.

Roche, J. (2020). Fremdsprachenerwerb — Fremdsprachendidaktik (4th ed.). Narr Francke
Attempto.

Motz, M. (Hrsg.). (2005). Englisch oder Deutsch in Internationalen Studiengangen? Peter
Lang.
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Dornyei, Z. (2007). Research methods in applied linguistics: Quantitative, qualitative and
mixed methodologies. Oxford University Press.

Examples of chapters in edited volumes (edited-volume title in italics)

Riemer, C. (2016). Befragung. In D. Caspari, F. Klippel, M. Legutke & K. Schramm (Hrsg.),
Forschungsmethoden in der Fremdsprachendidaktik (S. 155-172). Narr.

Weyreter, M. & Viebrock, B. (2014). Identity construction in adult learners. In D.
Abendroth-Timmer & E.-M. Hennig (Hrsg.), Plurilingualism and multiliteracies: International
research on identity construction in language education (S. 145-158). Peter Lang.

Examples of journal articles (journal name in italics)

Zydatif3, W. (2007). Was Sie uber die ,Bildungsstandards” in Deutschland wissen soll-
ten.... Babylonia, 4(7),

15-18.

Tschirner, E. (2004). Breadth of vocabulary and advanced English study: An empirical
investigation. Electronic Journal of Foreign Language Teaching, 1(1), 27-39.

Examples of online publications (title or journal name in italics)

For online publications, please provide a URL or DOI (e.g. https://). Do not add a final
period after the URL/DOI.

Bernstein, N. (2018). Ludische Wege zu hochschulrelevanten Zielen: Optimierte
Aussprache und Prasentationstechniken durch gerappte und selbst verfasste kreative Tex-
te. Scenario, 12(2), 91-93.

https://doi.org/10.33178/scenario.12.2

Buhse, M. (2015). Sprachen lernen. Willkommen in Babylon. Interview mit Judith Meyer.

Die Zeit 11.
https://lwww.zeit.de/2015/11/sprachen-lernen-mehrsprachigkeit
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Examples of other online sources (page title in italics)

Please give the access date in square brackets if no publication year is known.
Bayerisches Landesamt fir Statistik (2021). Auslandische Studierende in Bayern im
Wintersemester 2020/21 nach Kontinenten und ausgewahlten Landern. https://

www.statistik.bayern.de/mam/statistik/bildung_soziales/hochschul en/
0202_auslaendische_studierende_im_wintersemester.pdf

In German-language contributions:

Sprachenzentrum Universitat Leipzig (0. J.). Leitbild. Abgerufen am 22. November 2022
von
https://lwww.sprachenzentrum.uni-leipzig.de/ueber-das-sprachenzentrum/leitbild

In English-language contributions:
The Language Center University of Cambridge (n. d.). Mission Statement. Retrieved
September 15, 2026, from https://www.langcen.cam.ac.uk/about/about.html
Depending on whether your contribution is written in English or German:
e In German-language contributions, use the German terms in references: Hrsg. / 2.

Auflage / im Druck.

e In English-language contributions, use the English terms: eds. / 2nd ed. / in print.
Dates in American sources should be given in American format

Al use

Contributions that have been created entirely or predominantly using artificial intelligence
(Al) will not be accepted. Authors bear full responsibility for their submitted contribution. If
artificial intelligence is used in the conception or methodology of a contribution, its use
must be stated after the references. The use of tools for simple proofreading or linguistic
adjustments does not need to be disclosed.
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Example:

“Al technologies were used to support this contribution. Their use included, in particular, structuring ideas,

supporting the review of the literature, and linguistically revising the authors’ own draft texts. All Al-assisted content
was critically reviewed, evaluated from a subject-matter perspective, and adapted to the academic requirements of
the work. The author(s) retain full responsibility for the content, sources, methodology, argumentation, and results.”
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